BY-LAWS 
SPOKANE CHAPTER 0032

National Active & Retired Federal Employees Association
ARTICLE I: NAME OF THE ORGANIZATION
Section 1. The name of the organization shall be Spokane Chapter 0032, National Active & Retired Federal Employees Association.  
ARTICLE II: OBJECTIVE

The purpose of this organization is to:
· Safeguard and improve the earned rights and benefits of active and retired federal employees, their spouses and their survivors.  

· Support legislation beneficial to current and potential federal annuitants and to oppose legislation contrary to their interests.

· Promote the general welfare of current and potential federal annuitants by advising them with respect to their rights under retirement laws and regulations;
· Collaborate with other organizations and associations in furtherance of these general objectives.
ARTICLE III: VISION STATEMENT
To ensure that: 
· NARFE is recognized as the association devoted to serving and protecting the earned entitlements, rights and benefits of all active and retired federal employees, spouses and survivors.  
· Members receive the highest quality services and products.
· Great work is done to help preserve the rights and benefits.

ARTICLE IV: MEMBERSHIP and DUES

Section 1. The membership of the Chapter shall be composed of those who are members in good standing of the National Active and Retired Federal Employees Association and who are current with Chapter dues.
Section 2. Chapter dues shall be determined annually.  The dues may be changed if recommended by the Executive Committee and approved at the next Chapter meeting.
ARTICLE V: OFFICERS
Section 1. The Executive Board is comprised of President, Vice President, Secretary, Treasurer and nine (9) Directors.  The President, Vice President, Secretary and Treasurer comprise the Executive Committee. 
A. The President shall be the principal executive officer of this Chapter and shall preside over all meetings.  The President shall appoint all committee chairs and be an ex-officio member of all committees, except the nominating committee.
B. The Vice President shall be a direct assistant to the President and shall perform other duties as assigned by the President.  The Vice President also presides at Chapter and executive committee meetings in the absence of the president.

C. The Secretary shall be the recording secretary, shall keep true and correct records of the Chapter and Advisory Board/Executive Board meetings, shall have charge of the seal and/or Chapter books, papers, and records and perform other duties consistent with this title.
D. The Treasurer shall receive Chapter dues from the National Office and other monies of the Chapter, deposit these funds in a federally insured financial institution, and disburse funds as authorized by the membership or by consent of the Advisory Board.  Checks will be signed by the Treasurer or authorized Director/Officers, listed on the account as signatory.  The Treasurer shall prepare and present Treasurer Reports at monthly member and Board meetings.  The Treasurer’s records shall be subject to an annual audit as described in Article VI, Section 2A, below.

E. The membership shall conduct annual elections, each November, for the Officers and Directors.

F. The nine (9) Directors are elected to three (3) year terms.  Three Directors are elected each year.  All other elected officials are elected to one (1) year terms.
G. The Advisory Board consists of the Executive Board and Chairs of the Standing Committees.  The Advisory Board will meet at the direction of the President to discuss Chapter Business.

Section 2. Office–Holding Limitations - No member shall hold more than one elective office at a time, and no member shall be eligible to serve more than four consecutive terms in the same office, unless requested by the Advisory Board to serve on a temporary basis in the event a replacement cannot be found.  
Section 3. Vacancies in the Chapter Offices may be filled by a majority vote of the Advisory Board, and all such appointments shall terminate at the next Chapter election.
ARTICLE VI: COMMITTEES

Section 1. Standing Committees  

A. Legislative – This Committee is charged with informing Chapter members and officers of all proposed local, state and national legislation, which may affect NARFE members, consistent with the objectives stated in Article II.  It shall direct campaigns to influence and expedite legislation favorable to members and to oppose and defeat unfavorable legislation. 
B. Membership – This committee is responsible for developing and implementing an annual Membership Action Plan (MAP).  The Map will focus on the National & Federation goals of recruiting and retaining eligible NARFE memberships.  The MAP will also address dues withholding and renewals.  After the MAP is accepted by the Advisory Board it will be submitted to the Federation’s Membership Chair.
C. Pre-Retirement Seminar – This committee shall be responsible for organization, delivery and evaluation of the “Planning Your Retirement Seminars” (PYRS).  The Chair shall be authorized to receive and disburse seminar funds. Seminar funds shall be maintained in a separate account until such time as any funds are transferred into the Chapter’s operational account.  The Seminar Funds are restricted to seminar operations, leadership/membership development.  The Seminar account balance shall be reported to the Treasurer and audited annually.  

D. Public Relations and Newsletter – Duties of this Committee shall consist of: 1) developing and maintaining a Public Relations Plan, and 2) publishing and mailing a Chapter Newsletter.  The Committee shall maintain the membership mailing list, keep website current, and promote the public image of the Chapter and its members.  The Public Relations Chair, after approval and acceptance by the Advisory Board, shall submit the Public Relations Plan to the Federation.  
E. Program – This Committee shall arrange programs to be presented at Chapter Meetings.
F. Service – Will perform the duties as outlined in the Service Officer Guide,   FH-10.
G. Alzheimers – This Committee shall keep Chapter members informed of NARFE’s Alzheimers work and accomplishments and conduct Alzheimers fund-raising program.
H. NARFE-PAC – This committee shall keep Chapter members informed of NARFE-PAC activities and conduct NARFE-PAC fundraising activities.
I. Sunshine – The Sunshine Chair shall send appropriate cards on behalf of the Chapter in welcoming new members, in the case of serious illness or death of a member and or spouse, and provide this information to the Chapter.

Section 2. Special Committees

A. Auditing – An Audit Committee shall be appointed by the Executive Committee to audit the Treasurer’s records, which include the Seminar Account records, at the close of the calendar year.  The audit report will be given to the Chapter during a First Quarter meeting.
B. Nominating – This Committee shall consist of three (3) members.  Its members will be elected in November and will serve until the following October, when they present their slate of officers for election to the Executive Board.  At that time, the Committee will also present their recommendations for the subsequent Committee. 
Section 3. The President shall appoint ad-hoc committees as necessary to carry on the work of the Chapter.
ARTICLE VII: MEETINGS
Section 1. Regular Chapter Meetings shall be held on the second (2) Monday of each month, except the months of July and August unless ordered by the Chapter Advisory Board.
Section 2. The Advisory Board meetings will be held on the fourth (4) Monday of each month, except the months of June and July.

Section 3. Special Meetings may be called by the President when necessary, or upon the written request of five (5) or more voting members of the Chapter, stating the nature of the business for which the meeting is called.  A good faith effort will be made to ensure members are informed of the time and place of the special meeting.  The notification shall be made via the Chapter’s website, and email, as well as other means of communication, to each voting member at least seven (7) days before said meeting.

Section 4. A quorum shall consist of the voting members present.  
Section 5. All issues acted on, during Chapter and Board Meetings, must be approved by at least a majority of the voting members present.
ARTICLE VIII: CONVENTIONS

Section 1. A Chapter member must be in good standing with the National Association and the Chapter to represent the Chapter at National or Federation Convention.

Section 2. Representatives to National or Federation conventions shall be elected by the Chapter membership.  The number of representatives shall be in accordance with National and Federation by-laws.
ARTICLE IX: PARLIAMENTARY AUTHORITY
The rules contained in Robert’s Rules of Order, most recent edition, shall govern deliberations of this Chapter in all cases in which they are not inconsistent with these by-laws.
ARTICLE X: AMENDMENTS
These by-laws may be amended at any regular meeting of the Chapter by a two-thirds vote, provided the amendment has been submitted in writing and discussed at the previous regular meeting and subsequently announced in the monthly newsletter prior to the vote.
___________________________

CHAPTER SECRETARY
___________________________

DATE

Approved at National Headquarters
___________________________

National Secretary

___________________________
Date
10/10/2011
Page 5

